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Instructions:  
1. Complete and submit all required paperwork to the office of the Registrar. 
2. The Vice President of Academic Affairs makes final approval.

*Note: To avoid abuse of the process, course waivers will only be granted under special, extraordinary circumstances and must be indicated in requested documentation.

Name: _____________________________________________________ ID #: ____________________
Program of Study: _____________________________________________________________________ 

Section I: Course Substitution or Waiver Information

Course Title: __________________________________________________________________________

Course Number: _________________ Course Credits: _______ 
Semester/Year of Registration:  ☐ Fall ________
☐ Spring ________
   ☐ Summer _______
☐ Required Course (core concentration)
☐ Liberal Education Course
   ☐ Elective Course
Section II: Justification for Waiver
☐ Student has texted out of the course; please attach:

1. Completed test/exam

2. Signed letter from instructor explaining test completion, credits earned, and grade given (students must earn a grade of “B” or better)

3. Course Syllabus
☐ Student is competent and possesses professional experience for this course; please attach:

1. Letter from student requesting and explaining experience

2. Detailed letter from instructor explain how fulfillment of course objectives were determined

3. Course Syllabus

For Office Use Only
Registrar: ____________________________________________________________________________

   Signature







Date

☐ Approval     ☐ Denial   VP of Academic Affairs: ___________________________________________





                     Signature



Date
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